Tai liéu HDSD danh cho l1anh dao

1. Xir Iy vin ban dén

Nguoi dung click menu [Vin ban dén]:
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Khi d6 hé théng hién thi danh sach cac vin ban chd ngudi ding xir 1y.

Nguoi dung chon 1 vin ban trong danh sach, hé thong hién thi thong tin vin ban
va lich st x1r Iy vdn ban nhu sau:
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Lueu ¥ Néu chuyén xik Iy hodic chuyén théng bdo t&i phong ban thi triedng phong/trudng
ban sé la nguoi nhdn van ban cho phong/ban do.

» [Tra lai]: thuc hién trd lai van ban bang cach chon vao van ban s€
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Tai day nhap cac thong tin can thiét va thuc hién chon:

° [Chuyén viin thu]: dé thuc hién phat hanh van ban
e [Luén chuyén|: dé tiép tuc quy trinh vin ban
= [Két thic vin ban]: trong trudng hop ngudi dung da xir xong vin ban dugc giao,
thi ngudi dung nhap két qua xr 1y vao box [Y Kién] va click [Két thie xir Iy]. Khi
d6 vin ban s& dugc chuyén vao kho “Vin ban da xir 1y”.

2. Xir Iy viin ban di (duyét viin ban di)

Nguoi dung click menu [Van ban di]:
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Nguoi ding chon 1 vin ban trong danh séch, hé thong hién thi thong tin vin ban va lich

Khi d6 hé théng hién thi danh sach cic vin ban di chd ngudi dung xt 1y.
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Ngudi dung click [Xir Iy] dé thuc hién xtr Iy vian ban, khi 6 hé thong hién thi man
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